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ceNG HoA xA ugI cuu xcnia vlpr NAM
DOc l4p - TW do - H+nh phric

^: rtD6ng Nai, ngdy/\thdng I I ndm 2020

QUYET DINH
VG viQc ban hirnh mfi, bei b6 quy trinh iliQn tfr giii quy6t thfr tgc hinh
chinh thuQc thim qgydn gini quy6t cfra SO Tni nguy6n vi M6i.trudng,
Uf ban nhan ddn cdp huyQn, Ui' ban nhin din c6p xi tinh D6ng Nai

cHU TICH Uv nAN NHAN nAN riNs OONC NAr

Cdn cu LuQt T6 chuc ch{nh quy6, dla phuong dd duqc Qutic hpi nadc C1ng

hda xd h)i chil nghTa ViQt Nam th6ng qua ngdy l9 thdng 6 ndm 2015;

Cdn cuNghi dinh ta O\ZO|S/ND-CP ngdy 23 thdng4 ndm 2018 cila Chinh
t r ) ,r t .^ ' t' " I:4,- rl-a,--phfivO thqrc hiQn co ch€ mQt c*a, mQt c{ra li€n th6ng trong gidi quyOt thil tqc hdnh

chlnh;

Cdn c{c Th6ng tu s6 0I/2018/TT- VPCP ngdy 23 thdng I I ndm 2018 cila

Vdn phdng Chinh pht) hudng ddn thi hdnh m\t s6 quy dinh cila nghi dinh s6

61/2018/ND-CP ngdy 23 thdng 7 ndm 2018 cila Chlnh phil vi thvc hiQn co chd

mQt ctla, mQt cfta liAn thdng trong gidi quyiit thil tuc hdnh chfnh;

cdn cu Quy€t dinh s6 IIs3/QD-BTP ngdy 20 thdng 5 ndm 2020 cua Bp

truhng Bq Tu phdp vi vi€c c6ng bii thil tqtc hdnh ch{nh duqc sua d6i, b6 sung

trong lTnh vqrc ddng lcy bi€n phap bdo ddm thuQc phqm vi chil'c ndng qudn ly cila

B0 Tu'phdp;

cdn crir Quyar dinh s6 967/QD-BTC ngdy 25 thdng 6 ndm 2020 cila B0

truong BO Tdi chinh vi viQc cdng bij thit t4c hdnh chinh mdi ban hdnh l\nh vryc

thud thu/c phqm vi chil'c ndng quan ly nhd nu'6c cila BQ Tai chlnh;

cdn c* Quyet dinh s6 2%2/QD-UBND ngdy 17 thdng 8 ndm 2020 cila chu
tlch Uy ban nidn dan tinh D6ng Nai vi viQc c6ng bii thit twc hdnh chinh duqc su'a

diit, Uii sung lTnh vryc tai nguyAn vd m6i lrlrong thupc th(m quy1n giai quy€t cua

Sd Tdi nguyen vd M6i tru'd'ng, UBND cdp huyQn tinh D6ng lt{ai;

Cdn cilr Quydt dinh s6 3$3/QD-UBND ngdy 22 thdng 9 ndm 2020 cila
Chil tich Uy ban nhdn ddn tinh ban hdnh v€ uiQc c6ng b6 thil tuc hdnh chinh
ban hdnh mdi, thil twc hdnh chtnlt sua d6i, b6 sung, thfi tW9 hdnh ch{nh bi bAi

b6 tinh vryc m6i tradng thupc th(im All€n gidi quy€t cila SA Tdi nguy1n vd M6i
trudng, UBND cdp huyQn, UBND cdp xd ttnh D6ng Nai;

Cdn c{r Quyiit dinh sd 420L/QD-UBND ngdy 09 thdng I I ndm 2020 cila
Chil tich Uy ban nhdn ddn tinh vd vi€c c6ng b6 thil tac hdnh chtnh ban hdnh
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mdi tinh vryc thu6, linh vuc ddng try biQn phdp bao ddm thuQc thtim quyin giai
:. ^ 

. t t^.quyet crta So Tdi itguyAn vd M6i trudng, Uy ban nhan ddn cdp huyQn, Uy ban

nhdn ddn cdp xd tinh D6ng lllai.

Theo di nghi ctia Gidm dtic 56'Tdi nguyAn vd Moi trudng tqi Td trinh s6

1435/TTr-STI,{MT ngdy 29 thdng I0 ndrn 2420,

QUYET EINH:

Di6u 1. Ban hdnh kdm theo Quytit dinh nny li quy trinh diQn tu dugc ban

hdnh m6i, bdi bo quy trinh thpc hien thri tpc hdnh chfnh thuQc th0m quy6n gi6i
t. \ YY' iquy6t cua So Tii nguyOn vi M6i truong, Ui ban nh6n ddn c6p huypn, Uj'ban

nhdn d6n cAp xe tinh D6ng Nai (cd danh mqc vd quy trinh chi ti€t klm theo).

Di6u 2. Quytit dlnh niy co higu lgc thi henh tti ttr ngdy ky; thay thi! quy trinh
t6ch thua ho{c hqp thfta d6t (c6p tinh, cdp huyQn) vd b6i b6 03 quy trinh linh vgc

A ., , i   -\ r t t r r \
m6i trudng (cdp tinh, huyQn, xd) ban hdnh kdm theo Quy€t dinh s6 872lQD-
UBND ngey nBD020 ctra UBND tinh; thay thti Quytit dinh s6 2095/QD-UBND
ngiy 191612018 cira UBND tinh; c6c ndi dung khric cta Quy6t dinh s6 Quyi5t dinh
rO 8ZZqD-UBND ngey nBn020 cria UBND tinh v6n gifi nguy6n gi6tri ph6p

ly. Theo d6, ban henh msi 22 quy trinh, thay th6 02 quy trinh, bei b6 03 quy trinh,
cp th6:

1. Linh vgc thu6

- Ban hdnh mdi: 01 quy trinh c6p tinh, 01 quy trinh c6p huygn, 0l quy trinh
A - t,r | ,1 . , I r r r r r 4 t t r 1 . nc6p x5 (theo quy dinh thri tpc henh chinh dugc ban hirnh tpi Quy€t dinh s6

4}}L1QD-UBND ngay 0911112020 cria UBND tinh)

2.Linh vsc ddng kf biQn ph6p b6o d6m

- Ban hdnh m6i: 09 quy trinh c6p tinh, 09 quy trinh c6p huygn (theo quy dinh

thri tuc hanh chinh dugc ban hinh tai Quy6t dinh sd  2}IIQD-UBND ngey

0911112020 cria UBND tinh).

3. Linh vgc dAt dai

- Thay the 02 quy trinh theo quy dinh tht tpc hAnh chinh dugc ban hirnh t4i

Quy€t dinh s6 }I3}!QE-UBND ngey nft12020 cria UBND tinh, c9 th6:

+ 01 quy trinh c6p tinh dd dusc ban hdnh tai Quytlt dinh sO 872IQD-UBND

ngey nBD020 cta UBND tinh (Quy trinh st5 I t - trich thua hopc hqrp thta d6t).

+ 01 quy trinh c6p huyQn d5 duo. c ban hdnh tai Quyiit dinh s6 S72/QD-UBND
ngey 8BDO\\ cira UBND tinh (Quy trinh rO O - hgp th&a d6t), d6i t€n thdnh

"Quy trinh trich thfta ho{c hqp thta d6t".

4. Linh vgc rndi trudrng

- Ban henh m6i 02 quy trinh c6p tinh (theo quy dinh tht tpc henh chinh dugc

ban hanh tpi Quytit dinh sti 3433/QD-UBND ngay 22i9/2020 cua UBND tinh).
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- Bei b6 01 quy trinh c6p tinh (quy trinh 16 09;, 01 quy trinh c6p huyQn (quy

trinh 16 02;, 01 quy trinh cip xd (quy trinh rti Ot) ban hdnh tgi Quyi5t dinh s6

872/QD-UBND ngdy 231312020 cira UBND tinh.

Dii,u 3. Giao So Th6ng tin vi Truydn th6ng pnOi hqp Sd Tei nguyOn vd Mdi
truong cfp nh{t quy trinh dipn tt thUc hiQn th0 tpc henh chinh dd dugc c6ng b6
l€n phdn m6m mQt cria dipn tt cria tinh (Egov).

Didu 4. Ch6nh V[n phdng Uy ban nh6n ddn tinh; Gi6m ddc, Thri tru&ng c6c

s0, ban, nganh; Chu tlch Uy ban nhdn d6n c6c huyQn, theS ph6 Bi6n Hda vd Long
Kh6nh; Cht tich Uy ban nhan ddn c6c xd, phudng, thitrdn vd c6c tO chric, c6 nhdn
li€n quan chiu tr6ch nhipm thi henh Quy6t dlnh ndy./.

Noi nhQn:
- Nhu Di6u 4;
- Cuc Ki6m soit thir tuc hdnh chinh (VPCP);
- Chri tich, c6c Ph6 Chri tich UBND tinh;
- Vdn phong UBND tinh;
- Luu: VT, KTN, CTTDT, HCC.
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PhAn I
ixu pTTN TU GIAI QUYET THU TIJC HANH

CHINH LIN oAr DAI, vr0r rnUoNG, THUn, oANc r.f ntpN
pHAp sAo oArvr rHugc rnAvr euyEN crAt euynT cuA so TAI
Ncuvtx va mOr rntloxc, UBND cAp HUvEN vA uBNn cAp xA

(Ban hdnh kdm theo Quy€t ainh sii44)2/QD-UBND ns?yzo thdng /,1 ndm 2020
cila Chil tlch Uy'b'ai inan ddn tinh D6ng Nai)

DANH MUC QUY rniNH BAN HANH MoI

STT TOn Quy trinh hirnh chinh Trang

A cAp riNn

I liNn vUc rHUE

I
Quy trinh k6 khai, thAm dinh td khai phf b6o vQ m6i trudrng c16i vdi
nu6c th6i

I

II. Iinu wIC DANG x.f NINN PHAP BAO OATvT

I

Quy trinh Ddng ky th6 ch6p quy6n sir dgng ddt, tiri sin gin li6n v6i
-A. r ;.

ddt (g6m truong hqrp d6ng ky th€ chdp quy€n sir dr,rng cl6t ho{c ding
ki thC ch6p quyAn sri dpng d6t d6ng thoi v6i tdi s6n g6n liCn v6i cl6t

ho{c ddng bt th6 ch6p tiri s6n gatt tiAtt v6i d6t)

2

2 Quy trinh Edng k1i th6 chAp dy 6n dAu tu x6y dWng nhd d, nhd o hinh
thanh trong tucrng lai

a
J

aJ
Quy trinh Ddng k1i thti ch6p $ri s6n gin li€n voi diltkhdng phii lA nhd
6 md tdi sin d6 de hinh thirnh nhrmg chua dugc chimg nhQn quy6n sd
hiru tr6n Giey chimg nhpn

4

4 Quy trinh DA.ng ky bgo luu quy6n so hiru trong trudng hgrp mua b6n

tdi s6n gdn 1i6n vdi ddt c6 b6o luu quy6n sd hiru
5

5
Quy trinh PSrg ky thay d6i nQi du.ng biQn ph6p b6o dim bing quydtt

sri dqng d6t, tdi sAn gdn li6n v6i ddt c15 <l6ng ky
6

6
Quy trinh Sria chta sai sot n6i dung biQn ph6p b6o d6m beng quyAn

sri dpng d6t, tdi san gEn [6n v6i adt aaddng ky do l5i cria co quan

ddng ky
7

7 Quy trinh.Dbng kj ve1 bin th6ng.b6oviivigc xfr l)t tdi s6n th6 ch6p

bing quyen sti dpng d6t, tdi sAn gin li6n vdi c16t
8



8
Quy trinh Chuy6n ti6p d6ng ky ttr6 chAp quy€n tAi sin ph6t sinh tu
hqp d6ng mua b6n nhe 6

9

9
Quy trinh X6a clang ky
tdi sin gdn li6n v6i ddt

biQn ph6p b6o dim bing quydn su dpng d6t,
10

III r,iNH Wc oAr DAI

I Quy trinh T6ch thta ho{c hqp thua ddt fthay thii Quy trinh t6 3I bo,
hanh tqi QD 972/QD-UBI{D ngdy 23/3/2020 cua UBI{D tinh)

11

IV LINH vtlc vrOt TRU0NG

I
Quy trinh Cep_gi6y phep trao d6i, mua, b6n, t{ng cho, thu6, ltru gifi,
vQn chuy6n m6u vft cira loiri thuQc danh lpc lodi dugc uu ti€n b6o vQ

T6

2 Quy trinh Cep gi y chimg nhQn co sd b6o t6n da d4ng sinh hgc 18

B CAP HUYEN

I lixn vr/c rHUE

I
Quy trinh kO khai, thAm dinh td khai phi b6o vQ mdi trudng d6i vdi
nu6c thii

20

II. LINH Wc DANG rtf nlpx PHAP BAo oAtu

I

Quy trinh Ddng k)? th6 ch6p quy6.t sir dpng d6t, titi sin gin li6n vdi
.t . ).

ddt (g6m trucmg hqp dang ky th6 chdp quy6n sir dpng ddt ho{c ddng

hi th6 ch6p quy6n str dgng ddt d6ng thoi v6i tdi sAn gdn 1i6n v6i d6t

ho{c ddng ki the ch6p tiri sdn gdn li6n v6i d6t)

2l

2 Quy trinh Ddng ky tnti ch6p dg 6n dAu tu xdy dqng nhe d, nha 6 hinh
thdnh trong tucrng lai

23

a
J

Quy trinh Ddng k)t th6 ch6p tdi s6n gln liCn voi d6t kh6ng phii ld
nhd d md tdi sin d6 de hinh thdnh nhung chua dugc chfmg nh?n

). ",quydn so hiru tr€n Gi6y chimg nhpn
25

4 Quy trinh Eqng kf bgo luu quy6n scr hiru trong trudrng hgp mua b6n

tdi sin gdn 1i6n v6i ddt c6 b6o luu quy6n so hiru
27

5
Quy trinh P6.g lqi thay AOi nQi dyttg biQn ph6p b6o d6m bing quyiin
str dpng ddt, tAi s6,n gdn li6n v6i d6t c16 ding hi 29



iii

6
Quy trinh Sua chira sai s6t nQi dung biQn ph6p bio d6m bing quyAn

sir dpng d6t, tii san g6n liAn v6i ddt da ddng ky do l5i cria co quan

ddng ky
3l

7 Quy ttinh. D6ng k;i vdn bin th6ng b6o vA viQc. xti l)t tei s6n th6 ch6p

be"g quy6n sft dpng d6t, tdi sAn g8n liAn vdi d6t
JJ

8
Q.uf trinn chuy6n ti6p ddng bi th6 ch6p quydn tdri sin ph6t sinh tt hqp
d6ng mua b6n nhd 6

35

9 Quy trinh Xoa ding W bipn phdp b6o dAm bdng quyAn st dpng d6t,

tiri s6n gdn li€n v6i cl6t
37

III LINH Wc oAr DAr

I Quy trinh T6ch thrJra ho{c hqrp thta ddt (hay thii Qtry trinh s6 06 Ban
hdnh tqi QD 872/QE-UBND ngdy 23/3/2020 cfia UBND tinh)

39

C cAp xA

I T,INH VtI. C THUE

I
Quy trinh k6 khai, thdm dinh to khai phf b6o vQ m6i trudrng ddi v6r

nu6c th6i
44



IV

DANH MUC QUY TRiNH BI BAI BO

STT
T6n euy trinh giii quy6t thri tgc hirnh chinh bi bei b6 (bAi bd 03

quy trinh duqc ban hdnh kdm theo Quy1t dinh s6 872/QD-UBND ngdy

23/3/2020 cila UBND tinh)

A CAP TINH

II r,iNH vuc rvtot rRtIoNG

1 9 Quy trinh tham vdny ki6n trong quy trinh thUc hi€n d6nh gi6tilc
dQng mdi trudmg

B cAp HUYEN

I lixn Wc vtOt rRLIoi{c

2 2 Quy trinh tham vdn y ki6n trong quy trinh thUc hien d6nh gi5t6c
dQng m6i trudmg

C cAp xA

II LINH Wc uOr TRUoNG

a
J I Quy trinh tham veni ki6n trong quy trinh thgc hiQn d6nh gi6tdc

dQng m6i trubng
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PHAN II
NQI DUNG

(Ban hdnh

'ffi.wrFN 
TrI crAr QUYET THU TUC HANH CHixn

s"Qtaffairh s6 A/Q)/OD-UBND ns?y&Q thdns /4 ndm 2020
cila Chil tich Uy bdn nhdn ddn tinh D6ng Nai)

A. cAP rixn
r. LINH VUC THUE

QUY rRiNH (l)
Giii quy6t tnn tgc kG khai, thAm itinh td khai phi

b6o vQ m6i trudng tliii vcri nudc thii

1. Thli gian gi6i quy6t: 10 ngdy lirm viQc t<C tri ngey nh4n dt h6 so hqp lQ.

2.Lvudd gini quy6t:

(*) Trudrng hcr,p cAn ph6i ki€m tra thgc t6 vd l6y m6u thi thoi gian cho k6t
qu6 m6u kh6ngtinhvdo thdi gian gi6i quytit h6 so (di6m d, khoin 2, Didu 6 Nghi
ctinh s6 53/20201ND-CP ngay 05,512020 c0a Chinh pht).

Luu tlii Don vi thgc hiQn
Thdi gian gi6i
quy6t (10 nsdv)

Trung tdm HCC 0,5 ngdy

CCBVMT 6,5 ngdy

CCBVMT 01 ngiy

Ldnh d4o
CCBVMT

0l ngdy

CCBVMT 0,5 ngiry

Trung tdm HCC 0,5 ngdy
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rr. LINH v(Ic DANG rf ntpN pHAp nAo oAtvt

euY rniNH 1t;
Thfi tqc Ding Ly ttt6 ch6p quyiin sir dgng d6t, tiri sin gin lidn vcri tt6t

(g6m trucrng hep ddng lcli thti ch6p quy6n su dpng.O4 n:+: d?3g t.V1tf 
..tt69

quydn sri dr,rng dAt cl6ng thoi v6i tdi s6n gan li6n vdi ct6t ho{c ding lcli th€ chAp

tiri sAn gan li6n vdi ddt)

1. Thli gian giii quyiit' Trong ngery nh.pn hd so hqp 19. N6u nhfln h6 so sau

15 gid, thi hodn thnnh viQc ddng ky vd tr6 k6t qua, ng?y trong ngay ldm viQc ti6p

theo. Trulng hgp phii kdo dii thoi gian gi6i quy€t h6 so thi cflng kh6ng qu6 03

ngay lim viQc k€ tt ngdy nh{n h6 so ddng kf hqrp lQ.

Trudng \on n1n h6 so 4d",5 fu biQn phdp bdo ddm biing quyi, s* dqng ddt,

tdi sdn gdn-ttii vdi atit tqi Uy ian nhdn ddn- ciip xd ho\c n)p h6 so,tqi.Be phqn

ti€p nhQn vd trd kilt qud theo co chd mil cua, thi thdi hqn gidi q:rylt h6 so ddng

bj, fuqc tinh t* ngay Vdn phdng ddng W dqt dai nhqn h6 so.do Uy ban nhdn ddn

ctip xd hodc do B0 phqn ti6p nhgn vd tra k1t qua theo co chd mQt ctha chuy€n d)n.

2. Luu itii gi6i quy6t'

Luu ttii Dnn vi thgc hiQn
Thoi gian
giii quy6t

Ti6p nh$n h6 so

Kitim tra, thAm dinh, chinh lf
-, i r i

nQi dung th6 chdp vdo Gi6y
chimg nhan, d6ng ddu, chuyOn

TTHCC

Trd ktft qud

TTHCC 0,5 ngdy

Vdn phong
DKDE 01 ngdy

TTHCC 0,5 ngdy
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euY rniNu (z)
Ding t y ttt6 ch6p dg 6n dAu tu xiy dgng nhi &,

nhir O hinh thirnh trong tucrng lai

Trudng hqp r1p h6 so dl"S tcy bienphdp bdo ddm.bil"q ayyin s{r.a3ys.a1t, 
17i

sdn gin liin vdi dat tqi Uy ban nhdn dan cdp xd hoQc nQ4 
^h6 

so la! po nhan tiAp,

nhQn vd trd kilt qud theo co chd mAt c{ra, thi thdi hqn gidi quy€t h6 so ddng l9)

duqc t{nh t* nsiy Vdn phdng ddng ki dqt dai nhQn hi so.do Uy ban nhdn ddyt cdp

xd hodc do B0 pht1n ti€p nhlqn vd"tre k€t qud theo co chii m1t ctra chuydn ddn.

l. Thoi gian giii quy6t, Trong ngay nlan hd so hqp l0.Niiu nhln h6 so sau

15 gid, thi hodn thanh viQc itlng kf vi tri k6t qui. ngly trong ngey lim viQc ti€p

theJ. Truong hqrp phdi k6o ddi ifroi giutr gi6i quy{it hd so thi cf,ng khdng qu6 03

ngey lim viQc ke tt ngey nhpn h6 so ddng ky hqp 19.

2. Luu tld gi6i quy6t:

Luu dd Don vithgc hiQn
Thdi gian
giii quy6t

Ki€m tra, thdm <linh, chinh lf
nQi dung thti ch6p vdo Gi6y

chimg nhan, d6ng ddu, chuY€n
TTHCC

Tri kilt quA

TTHCC 0,5 ngdy

V6n phdng
EKDE

0l ngdy

TTHCC 0,5 ngdy



+

QUY rRiNH (3)
Ding ky th6 ch6p tii sin gin fiiin v6i tt6t kh6ng ph6i li nhir &

mir tiri sdn tl6 tli hinh thirnh nhung chua clugc chri'ng nh$n
quy6n sri'hfi'u tr6n GiAy chri'ng nh$n

1. Thdi h4n gi6i quy5t: Trong ngdy nhpn h6 so hqp l0.N6u nhan hd so sau

15 gio, thi hodn thanh viQc ddng kf vd tr6 k6t qu6. ngSy trong ngey ldm viQc ti6p
theo. Trudng hqp ph6i k6o ddi thcri gian gi6i quy6t hd so thi cfrng kh6ng qu6 03

ngey ldm viQc kO tu ngdy nhfn h6 so ddng ky hqp 10.

Tradng.hqp nap,h6 so.ddng lq, biQn phdp bdo ddm bdng quyi, s* dung dAt,

tdi sdn gdn h,An vdi ddt tqi Uy ban nhdn ddn cdp xd hoQc npp h6 so tgi B0 phqn.:
ti,Ap nhQn vd trd k€t qud theo co ch€ mpt ctra, thi thdi hqn giai quy€t h6 so ddng
try duqc tfnh tir ngdy Vdn phdng ddng lry diit dai nhQn hi so do (Iy ban nhdn ddn
cdp xd hoQc do BQ phqn tidp nhqn vd trd kiit qud theo co chd mQt crha chuydn ddn.

2. Luu tld gini quy6t:

Luu ttii Dcrn vithgc hiQn
Thtri gian

A.gral quyet

TTHCC 0,5 ngay

Vin phong DKDD 0l ngiy

TTHCC 0,5 ngiy
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euY rniNH 1+;
Ding ky bio luu quydn s0fiiru trong trulng hgp mua brln tiri sdn

gin lGn vfi tl6t c6 bio luu quydn s& hiru

1. Thdi h4n gi6i quytit' Trong ngey nhfn h6 so hqp l9.N6u nhan h6 scr sau

15 gio, thi hodn thdnh viQc ddng ky vd trA k6t qu6. ngSy trong ngdy ldm viQc ti6p

theJ. Trudng hqp ph6i k6o ddi ihOi giun gi6i quytit hd so thi cfrng kh6ng qu6 03

ngey ldm viQc kC tir ngey nhdn h6 so dlng lry hap 19.

Tradng hry nQp.h6 so 
"ddng fu bien phdp bdo ddm bdng Ayyi" str d4ng ddt,

tdi sdn gdn liin voi dat Qi rJy ban nhdn ddn cdp xd hodc n)p h6 so,tqi.BQ phqn

ti1p nhqn vd tra kdt qud theo co chd m/t c{ra, thi thdi hqn gidi quy€t ho so ddng

lqt du.oc tinh tilngdy Vdn pldng ddng W df dai nhQn h6 so.do Uy ban nhdn ddn

iai.a hodc do BZ phqn tiep ni,2r ritra kiit qua the:o co chd m\t ctha chuydn ddn.

2.Lvu tt6 gi6i quy6t:

Luu tld Dcrn vithqc hiQn
Thiri gian
giii quyGt

Ki6m tra, thdm dinh, chinh llf
nQi dung thd chip vdo Gi6Y

chimg nhin, dong dAu, chuY€n
TTHCC

TrA k6t qui

TTHCC 0,5 ngiry

Vdn phdng
DKDD

01 ngdy

TTHCC 0,5 ngdy
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QUY rRiNH (s)
Eing kf thay A6i nQi dung biQn.phip b6o tlim bnng quydo sfr dgng ddt,

tii sin gin li6n vti,i tl6t itfl iling ky

1. Thoi h4n giii quy6t: Trong ngay nhfn h6 so hqp l9.N6u nhpn hd so sau

15 gio, thi hodn thdnh vipc d[ng ky vd trd k6t qua. ng?y trong ngey lirm vigc ti6p
theo. Trudng hgrp ph6i k6o dii thoi gian giAi quy6t h6 so thi cfrng kh6ng qu6 03

ngay lim viQc kC tt ngdy nhpn hd so d6trg ky hW 10.

Trudng.hqp nap.h6 so.ddng ky bien phdp bdo ddm bdng qqi, sft dqng dtit,
tdi sdn gdn li€n vdi ddt tqi Uy ban nhdn ddn cdp xd hodc nqp h6 so tqi Bp phqn
..: t ^ti€p nhqn vd trd k1t qud theo co ch? m7t cfi'a, thi thdi hqn gidi quy€t h6 so ddng
lcy,daqc t{nh tir ngdy Vdn phdng ddng ki d,it dai nhqn h6 so,do Uy ban nhdn ddn
cdp xd hodc do B9 phQn ti€p nhQn vd trd k€t qud theo co ch? m|t cira chuydn d2n.

2. Luu ei6 gini quy6t'

Luu dd Don vithqc hiQn
Thoi gian
giii quy6t

Ki€m tra, thAm ttinh, chinh lf
nQi dung th6 ch6p vdo GiAy

chimg nhfln, d5ng ddu, chuydn
TTHCC

TTHCC 0,5 ngiy

Vdn phdng
DKDD 0l ngdy

TTHCC 0,5 ngdy



QUY rRiNH (6)
Sfra chfra sai s6t nQi dung biQn ph6p b6o tl6m bnng quydn sfr dgng tt6t,

tiri sin gin lidn voi tl6t di tting kf do l6i cfra co quan {Inng ky

1. Thoi h4n giii quy6t' Trong 01 ngdy ldm viQc tc ttr ngey nhan hd so hqp

l9.

Trudng \on n1n hi so 4drs h! bi€n 4h,ip bdo ddm !3"q qt4i" stc dyng dtit,

tdi sdn gdn liin vdi ddt 4i Uy ban nhdn ddn cdp xd hodc nQp h6 so tqi.BQ phdn

ti€p nhQn vd trd kiit qud theo co chd m\t cira, thi thdi hqn gidi quy1t h6 so ddng

tcy iluOc tinh tir ngdy Vdn pldns cldng tti d4t dai nhqn h6 so.do Uy ban nhdn ddn

iiip *a hodc ao A"O pnan tiAp riA, "itra kdt qud theo co chd m1t cha chuydn d6n.

2. Luu ttd giii quy6t:

Luu dd Dcrn vi thqc hiQn
Thtri gian
gi6i quy6t

ix-:
io> i

iIe :iar:

TTHCC 0,5 ngdy

Vdn phdng EKDE 01 ngdy

TTHCC 0,5 ngdy
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QUY rRiNH (7)
DIng ky vin bin th6ng b6o vii viQc xfr ly tiri s6n th6 ch6p blng

quydn sir dgng d6t, tii sin gin li6n v6'i tl6t

1. Thcri h4n gifri quy6t: Trong ngey nh4n h6 so hqp 10. N5u nhpn h6 so sau

15 gid, thi hodn thirnh viQc dang ky vd trA k€t qua. ng?y trong ngey ldm viQc ti6p
theo. Trulng hqrp phii k6o ddi thoi gian gi6i quy6t h6 so thi cfrng khdng qu6 03
ngey lim viQc kC tt ngey nhsn h6 so ddng ky hqp 19.

Trtong.hqp nQp.h6 so"ddng fu biQn phdp bdo ddm bdng quyin s* dqng ddt,
tdi sdn gdn li6n vdi ddt tqi Uy ban nhdn ddn cdp xd hoSc n.op h6 so tqi 86 phqn
',:ilAp nhqn vd tra kAt qud theo co ch€ mQt cua, thi thdi hqn gidi quy1t h6 so ddng
lry duqc tinh tir ngdy Vdn phdng ddng tV diit dai nhqn hi so do Uy ban nhdn ddn

,( -r - r n
cdp xd hodc do BQ phQn ti€p nhqn vd trd k2t qud theo co ch€ mQt c*a chuy€n d€n.

2. Luu dd giii quy6t:

Luu ttd Don vi thgc hiQn
Thdi gian

A.grar quyer

Ti0p nhfn h6 so

Ki€m tra, thAm dinh, chinh lf
.tA,^

nQi dung th€ chdp vdo Gidy
chimg nhan, d6ng d6u, chuy6n

TTHCC

Tri k6t qu6

TTHCC 0,5 ngiry

Vdn phdng
DKEE 01 ngdy

TTHCC 0,5 ngdy
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euY rniNn 1ey

Chuy6n ti6p eling ky th6 ch6p quyiin tiri sin phit sinh tit
hqp tl6ng mua b6n nhir &

l. Thdi h4n giii quy6t: Trong ngey nhQn hd so hqp l€. N6u nhan h6 so sau

15 gid, thi hoin thinh viQc ddng ky vi tri k€t qua. ng?y trong ngey ldm viQc ti6p

theo. Trudrng hqp phii k6o dii thoi gian gi6i quy6t hO so thi cfrng kh6ng qu6 03

ngey ldm viQc k6 tir ngey nhpn hd so ddng ky hqp 19.

Trudng,hqp nap,h6 so.ddng tv li/n 4ndp bdo ddm bdnq quyin s[r dvng ddt,

tdi sdn gdn tiin vdi dtit tqi Uy ban nhdn ddn cdp xd hoQc nQp h6 so,tqi-&| phqn

tiiip nhf,n vd trd kiit qud theo co ch6 m\t cira, thi thdi hqn gidi quyiit hi so ddng

bi anqt tinh tb ngdy Vdn pldng ddng W d,it dai. nhon hi so.do Uy ban nhdn ddn

iiip ra hofic ao iO pn1n ti€p riqn rit* kiit qud theo co chii mpt cha chuydn ddn.

2. Luu tld gi6i quy6t'

Luu tl6
Don vithqc

hiQn
Thoi gian
giii quyOt

Tri k6t qui

Tii5p nhfln hti so

Ki6m tra, thAm dinh, chinh lf
.tA,^

nQi dung th€ chdp vdo Gi6y
chimg nhAn, d6ng d6u, chuy6n

TTHCC

TTHCC 0,5 ngdLy

Vdn phdng
DKDD

01 ngdy

TTHCC 0,5 ngdy
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QUY rRiNH (e)
X6a iling ky biQn ph6p bio tl6m bing quy6n sfr dgng tl6t,

tii sin gin li6n vdi dfft

1. Thdi h4n giii quy6t' Trong ngey nhfn hd so ho. p lQ. N6u nh{n h6 so sau

15 gid, thi hodn thdnh vi6c ddng ky vd trA k6t qu6 ngay trong ngey lim viQc ti6p
theo. Trulng hqp ph6i k6o ddi thoi gian gi6i quy6t h6 so thi cfrng kh6ng qu6 03

ngay ldm viQc ke tt ngdy nhpn h6 scv d5ng ky hqp 19.

Trrdng.hqp nap,hd so.ddng tc! bien phdp bdo ddm bing quyi, sft dryng ddt,
tdi sdn gdn li6n vdi ddt tqi Uy ban nhdn ddn cdp xd hoQc n.op h6 so tqi BQ phqn
.: , ^ti€p nhQn vd trd k€t qud theo co ch1 m)t c*a, thi thdi hqn gidi quy€t h6 so ddng

lcy duqc tfnh tir ngdy Vdn phdng ddng fu dtit dai nhqn hi so do (/y ban nhdn ddn
I -t - r h

cdp xd hodc do Bq phQn ti€p nhqn vd trd k€t qud theo co chA mgt cfta chuy,An d,An.

2. Luu ttd gini quy6t:

Luu dd Don vithgc hiQn
Thcri gian
girii quy6t

TTHCC 0,5 ngiry

Vdnphdng DKEE 0l ngdy

TTHCC 0,5 ngiy



ll

III. LINH VTI. C OAT DAI

euY rniNn 1rt;
Tich thfra ho{c hgp thira ct6t

l. Thdi gian giii quy6t' l5 ngdy ldm viQc, tcti tir ngdy nhfn dt hO so hqp

le. Thdi gian niry kh6ng g6m thoi gian thgc hiQn nghia vp tiri chinh cua ngudi su

dung d6t, thoi gian xem x6t xtr l)i ddi v6i trucrng hqp ngudi sir dgng ddt c6 vi
pham ph6p luflt, thdi gian trung cdu gi6m dinh.

pOi vOi trucrng hgp phai hitin d6t.lirm duong giao thdng thi ph6i thgc hiQn

thri tgc thu h6i d6t (theo quy trinh thu h6i d6t do tg nguyQn tri lpi d6t).

2. Luu tlii gini quy6t,

2.1. Luu cti: Trwdng hqp tdch thtru itiit

I

(
Luu tli)

Dcrn vi thgc
hign

Thdi gian
gi6i quy6t
(15 nsdv)

I t rep nnan no so _lli # i

IE'i
li T:

TTHCC 0,5 ngiry

I riem tra hd so,-xiic.dinh tli€u kisn U 
t 

:I tach thtra I

V

Vdn phong
DKDD

I ngdy

| rcicrn tra, dg thao VB ph6 duyQt ch6p 
I

I thuan hay kh6ng ch6p thuancho phdp 
I

I t6ch thua. Dg th6o VB cira So 
I

t

I duyQt chdp thu4n hay krtrdng ch6p 
I

I thu0n cho ph6p tdch thira 
I

t
I rrintr UBND tinh 

I

I thufn hay khdng chAp thu4n cho 
I

I ph6p t6ch thua I

Chi cpc QLDE 2ngiry

Ldnh dao So I ngdy

Vdn phong 0,5 ngiry

UBND tinh 2 ngiry



L2

Vdn phong 0,5 ngiry

-

tr.avffi-l@
I ueNo tintr | | cho nguoi sir dsng 

I

| | | dAt do dac dia chinh 
I

-

TTHCC

Ngudi
sri

dung
a6t

0,5 ngdy
Nrit
dung

TTHCC 0,5 ngiy

+

I vdo Gidy chung nhfn cfi (n6u c6); in I

I ccN -oi J

I

Vdn phdng
DKDD 2 ngiry

Chi cpc QLDD 02ngiry

rcychimgnhfn 
] Vdn phong 0,5 ngdy

Ldnh d4o So 0l ngiy

Van phong 0,5 ngdy

TTHCC 0,5 ngdy
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2.2. Lwu it6: Trrdng hW hW thfta itiit

)

.')

I

Luu tI6 Eon vi thqc hiQn

Thdi gian
giii quy6t
(15 nsdv)

Ti€p nhan hd so

Ki€m tra h6 so, x6c <tinh tli0u kien
hgrp thria; Xrlc nhan dri ttiAu kiQn

ho{c kh6ng dir di0u kiQn vio tlcrn

Ngrmg quy trinh
chd ngudi sri dpng

d6t do il4c dia chinh

Titip nhan h6 so c6p GCN

ThAm dinh h6 so, x6c nhfn thay ddi
. ^.i - t A z\ :

vao Ulay cnimg nnAn cu (neu co);ln
GCN m6i

TTHCC 0,5 ngdy

Vdn phdng
EKDD

04 ngdy

TTHCC
Ngudi sri
dung ddt

0,5
ngey

Nft
dirng

TTHCC 0,5 ngiy

Vdn phdng DKED 4 ngiry

Chi csc QLDE 02 ngiry

Vdn phdng 0,5 ngdy

Ldnh dao So 02ngiry

Vdn phong 0,5 ngdy

TTHCC 0,5 ngdy



l4

2.3. Luu it6: Trcdng hqp tdch vd chuydn qryin mQt phfrn thfta Aifu AA ngp

vdi thfta liin ki

Luu tli) Dcrn vi thrpc hiQn
Thdi gian
giii quy6t
05 nsdv)

I Tiep nhan h6 so 
l*_, 

^ 
,

[g:
TTHCC 0,5 ngdy

jui
I tach thria l

I ttru6n hay kh6ng ch6p thu4ncho phdp 
I

I t6ch thira. Du th6o VB cira So 
I

I K),,d -t"hJrt,rh UBND ,l"h phn
I duyQt chdp thufn hay kh6ng chdp 

I

I 
thuin cho phdp t6ch thta 

I

t

Vdn phong
DKDD

I ngdy

Chi cqc QLDD 2 ngiry

Ldnh ilao Sd 1 ngdy

V[n phdng 0,5 ngdy

I thu{n hay kh6ng chAp thufn cho 
I

I PhdP tach thria 
I

I Nf,an h6 so tt VP UBND tinh l

njr*vB.*l@
I UBND tinh ll SDE do d4c dia chinh, 

I

I Ho cnuven quvAn 
I

UBND tinh 2 ngiry

Vdn phong 0,5 ngdy

TTHCC Ngudi sri
dqng d6t

0,5
ngay

Ntt
dtmg



0,5 ngiiy

Vdn phdng EKDE

Cpc thutiChi cgc

QLDD

Xdc ilinhNVTC; gtri

th6ng b6o thUc hi€n

NVTC dtin di5n nguoi
-x.su cung oat

Ki6m tra Gi6y
chimg nh4n

Ldnh dao So

Vdn phong

Ti6p nhan h6 scr cdp GCN

ThAm dinh hO so, lip phii5u chuy6n

th6ng tin ttia chinh giri Cgc thu€; x6c

nhQn thay d6i vio Gi6y chtmg nhfln cfl
(n6u c6);in GCN mdi

Trinh kj ci6y chimg nhfln

KV Gi6y chung nh{n

Trd k6t qu6
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rv. LINH v{c rvr6r rRrtoNG

euY rniNn 1r;
CAp gi6y ph6p trao d6i, mua, bin, t{ng cho, thu6, luu gifr, v$n chuy6n m6u

vit cfra loii thuQc danh lgc loii duqc uu ti6n bio vQ

1. Thli h4n giii quy6t: 30 ngiy Lim vi6c te ttr ngey nhpn dt h6 so hqrp lQ

2. Luu dd gini quy5t:

Luu il6
Don vi

thr;c hiQn

Thiri h3n
giii quy6t
(30 ngdy)

TTHCC 0,5 ngdy

CCBVMT 05 ngdy

CCBVMT 05 ngiy

CCBVMT 03 ngdy

I Ldnh d4o Sd k)i vd ph6t hdnh 
Ill

Khio s6t thpc tO

TOng hqrp h6 so dW th6o GiSry chrmg nh{n co so bio t6n da

d4ng sinh hgc ho4c vin b6n tri hd so

CCBVMT 02 ngdy

CCBVMT 05 ngdy

Ldnh d4o
Sd

02 ngiry
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Trinh UBND tinh

UBND tinh ki gidy phdp

Trd ktit qui

Vdn phong 0l ngdy

UBND tiNh 05 ngdy

Vdn phdng 01 ngiy

HCC 0,5 ngdy



IE

euY rnillH 1zy
aA .A rACAp gi6y chri'ng nhin co sO bio t6n da dgng sinh hgc

1. Thli h4n giii quy6t: 60 ngdy lirm viQc kd tu ngdy nh{n dt h6 so hgrp lQ.

2. Lvu ttd giii quy6t'

Luu ild Don vi thgc
hiQn

Thiri h4n
A,glal quyet

(60 ngdy)

TTHCC 0l ngdy

CCBVMT I 5 ngdy

Dg th6o Gi6y moi khAo srit thpc t6, trinh kf
Ldnh d4o Sd k)t vd phrit hinh

KhAo s6t thUc t€

T6ng hqp hii so dg thio Gi6y chtmg nh|n co so bdo t6n da
d4ng sinh hoc hodc v5n bd.rir trd h6 so

CCBVMT l5 ngdy

CCBVMT 02 ngdy

CCBVMT 07 ngdy

CCBVMT l0 ngdy

Ldnh dao So
02ngiry
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Trinh UBND tinh

UBND tinh ky gidy ph6p

Tri k€t qui

Vdn phong 01 ngdy

UBND tinh 05 ngdy

Vdn phong 01 ngdy

HCC 01 ngdy

/,

.i

\
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B. CAP HUYEN

r. LINH wC THUE

euY rniNH 1r;
Quy trinh gi6i quy6t thfi tqc kG khai, thim ilinh td khai phi b6o v$ mdi trulng

Aiii vri'i nudc thii

f .1. Thdi gian gi6i quy6t: 10 ngdy ldm viQc kC tu ngdy nhfln dt hO so hqp lQ.

1.2. Lwu tl6 gini quy6t'

Luu tI6 Don vi thuc hi6n
Thrri gian
giii quy6t
(10 ngdy)

Tiiip nhAn h6 so

Ki€m tra vd thdm
dinh h6 s0 (*)

BQ phan ti6p nhan vd
tr6 k6t qu6 0,5 ngdy

Phong TNMT 6,5 ngdy

Du th6o Th6ng b6o nQp bd sung ho4c di€u
chinh gidm s6 phf phdi nQp vdo kj' nQp phi

ti€p theo (ndu c6) Phong TNMT 01 ngdy

Ky van bdn Lanh d4o Phong
TNMT 01 ngdy

B0 ph{n titip nhan va tra k6t
qua Phong TNMT 0,5 ngdy

B0 phin ti€p nhfn vd
tri k6t qu6

0,5 ngiyTri ktft qui

(*) Trucrng hcr-p cAn phii ki€m tra thgc t6 vd l6y miu thi thoi gian chd ktit qui m6u
kh6ng tinh vdo thdi gian gidi quy6t hd so (di6m d, khoirn 2, Di'3u 6 Nghi dinh s6
5312020NE-CP ngey 051512020 ctra Chinh pht).
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rr. LINH vtrc DANG x.f upN psAp nAo oAtu

euY rniNn 1t;

Thri tgc DIng t y ttrii ch6p qrrydn sri'dgng-d 5t, titi $n g{n li6n.vtri tt6t
(g6p trucrng hqp dang ky thc chdp quy€n su dgng dat.ho{c dang ky th6 ch6p

quy€n sri dpng d6t ddng thdi vdi tdi s6n gbn li6nvdi d6t ho4c dang ky the chep

tdi sin gdn li6n v6i d6t)

l. Thli gian gi6i quy6t' Trong ngdY nhfln h6 so hqp l€. N6u nhQn hO tg sau 15

gid, thi hodn thenh viQc dang kry ,on tri kdt.qua. ngay trong ngay lim viQc ti€p theo.

Trulng hqp ph6i keo ddi thoi gian giAi quy€t h6 so thi cfrng kh6ng qu6 03 ngdy ldm

viQc k6 tu ngdy nhfln h6 so dang ky hqp lQ.

Trudng hW !r\p hi so ddng lry biQn 7hdp bao dam tays quyi, sn &,mg /tit,.t7f
sdn gdn liin voi dtit tqt Uy ban nhdn ddn cdp xd hofic nQh91o tqi BQ phqn ti€p nhQn

vd tra k6t qud theo co ch6 mQt c*a, thi thdi hqn gi.di quy€t h6 so ddng lqt duqc tinh ta
ngdy fia,n phdng ddng ry dii, dai nhqn h6 so do Uy ban.nhdn ddn cdp xd hoQc do BA

ph/" tiiip nhQnld t i tZt qud theo co chd mQt ctca chuydn ddn.

2. Luu tI6 gini qoy6t:

2.L Trudng hqp n\p hi so Qi tgi BQ phQn tiiip nhQn h6 so vd trd kh qud crta

UBND ciip huypn ho(c UBND ctip xd

Luu tld Don vi thgc hiQn
Thrri gian
giii quy6t

BQ phan ti6p nhan
vd trA k€t qu6 0,5 ngdy

_Ji
I nQi dung th6 chdp vdo Gidy 

I

| .h"Tg nh4n, d6ng ddu, 
I

I chuy€n B0 phan mQt cua 
I

I

Tri k6t quA

Chi nh6nh
Vdn phong

DKDD
01 ngiy

B0 phan tiiip nhan
vd tri k€t qu6 0,5 ngdy
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2.2. Trrdng hgp tip dpng thtpc hiQn theo mb hinh'Phi ttla gidi hdnh chfnhu

Luu dd Don vi thqrc hiQn
Thoi gian
giii quy€t

TTHCC 0,5 ngiy

VIn phdng DKDD 01 ngiy

TTHCC 0,5 ngiy



^a/1

euY rniNn 1zy

Ding t y ttt6 ch6p drJ 6n tIAu tu xiy dgng nhi O, nhi O

hinh thinh trong tutrng lai

l. Thli h4n giii quy6t' Trong ngAy.nhQn h6 so hqp l€. Ni5u nhpn hO tg sau 15

gio, thi hoirn thdnh viQc ddng Ly vn tr6 k6t.qua. ngay trong ngiy ldm viQc ti€p theo.

Trucrng hqp phii k6o dii thoi gian gi6i quy6t h6 so thi cfrng khdng qu6 03 ngdy ldm

viec k6 tu ngdy nhfln h6 scv ddng ky hqtp lQ.

Trudng hW ,Ap h6 so ddng h! biQn phdp bdo ddm bdng qryin s* dvng /rit, tdt

san gdn tti"iai atit ii U.4 bay 
"!an 

ddn cdp ia lroq, 
"01.hl rto 

tqi Bp phqn tiiip nhQn

vd trd kdt qua theo co chd m,Qt c*a, thi thdi hqn gidi quy€t 
-h6 

so ddnF W duqc t[nh t*
ngdy ttln f!1nS (u"F.U drit.(i nhQn h6 so do tJy ban nhdn ddn cdp xd hodc do BQ

ph;, ti6p nhqnla t o ket qua theo co chd m\t cica chttydn ddn.

2. Luu ttii gini quydt:

2.1. Trudng hqp n\p h6 so tgi tgi BQ phQn tiiSp nhQn hO so vd trd kh qud cfia

aBND ciip huyQn hogc UBND ciiP xd

Luu ttd Dcrn vi thgc hiQn
Thcri gian
giii quy6t

BQ phAn ti€p nh4n
vi tri k6t qu6 0,5 ngdy

_l
I nQi dung th6 ch6p vdo Gi6y l-
I .hqg nh0n, d6ng ddu, 

I

I chuy€n B0 phOn mOt cua 
I

Y

Chi nh6nh
Vdn phdng

EKDD
01 ngdy

BQ phan titip nhin
vir tr6 k€t qui 0,5 ngdy
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2.2. Trudng hW tip dpng thgc hiQn theo m6 hinh nPhi itla gifi hdnh chfnh'

Luu ttb Don vi thr;c hiQn
Thdi gian
giii quy6t

ix-i
ig':ilcr i!o, ii,!t :i+ :

TTHCC 0,5 ngAy

Vdn phdng DKDD 0l ngiy

TTHCC 0,5 ngiy
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euY rniNu 1s;
Ding t y tfr6 ch6p tiri sin gin li6n vdi tl6t kh6ng phii h nhdr &

mdr tii sin d6 di hinh thirnh nhung chua dugc chfng nh$n
quyiin sO hfru tr6n Gi6y chrfrng nh$n

1. Thdi h4n giii quy6t, Trong ngey. nhfln h6 so hqp lQ. Ntiu nhin h6 tg sau 15

gid, thi hodn thenh viQc ddng ky ,od trA k6t.qua. ngay trong ngey ldm viQc ti6p theo.

Trudrng hqp ph6i k6o ddi thdi gian gi6i quy€t h6 so thi cfing kh6ng qu6 03 ngdy ldm

viQc kti tu ngdy nhQn hd so ddng ky hqp lQ.

Trudng hW n\p hi so ddng lry biQn phdp bdo ddm biing quyi, sft dqtng ftit, tdt

sdn giin tii"Tai aiit tqi ql ban nian ddn cip ia hoq" nQp.h6.so tqi Ba phqn ti6p nhdn

ua ia k6t qud theo co chii m.Qt cna, thi thdi hqn gi"ai quy€t hi so ddng ky dryc tinh tir
ngdy Va.n phdng ddng ry d(i, dai nhqn h6. so do Uy ban ^nhdn 

ddn ciip xd hodc do B0

phdn ti(ip nhQnla t i Wit qud theo co chd mfi cua chuydn ddn.

2. Luu ttd gini quy5t:

2.1. Trrdng hW n\p hi so tgi tgi BQ phQn fiiip nhQn hi so vd trd kh qud cfia

UBND ciip huyQn ho(c ABND ciip xd

Luu d6 Don vi thgc hiQn
Thrri gian
giii quy6t

nl
o>:
0q:
.FD i

BQ phan ti€p nhQn

vd trA k€t qu6 0,5 ngdy

_Ji 
'I nQi dung th€ chAp vdo Gi6y 

I

I .h"Tg nh?n, d6ng ddu, 
I

I chuy€n B0 ph{n mQt cria 
I

Chi nh6nh
V6n phdng

EKDD
01 ngdy

B0 phan ti€p nh4n
vir tri k€t qud 0,5 ngdy
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2.2. Trudng hW tip dr.tog thqrc hiQn theo m6 hinh uPhi itla gidd hdnh chinhu

Luu dd Don vithgc hiQn
Thdi gia.n

giii quy6t

TTHCC 0,5 ngiy

Vdn phdng DKDD 0l ngiy

TTHCC 0,5 ngdy



a, 

,

QUY TRrNH (4)
Ding kf bio luu quydn s&lriru trong trulng hgp mua bdn

tii sin gin liiin v6i d6t c6 bio luu quy6n s6 hiiu

1. Thdi h4n giii quy6t: Trong ngey- nhfln h6 so hqp 19. N6u nhQn h6 so sau 15

gid, thi hodn thinh viQc ddng ky ud trA k6t,qu6. ngay trong ngay ldm viQc ti€p theo.

Trucrng hqp ph6i k6o ddi thoi gian gi6i quyOt hd so thi cfrng kh6ng qurl 03 ngdy ldm

viQc k€ tu ngdy nhfln h6 so ddng ky hqrp 19.

Trudng hW n,p h6 so ddng try bi€n phdp bdo ddm bing quyi, sir &&g fdt, tdt

,on giin tiin"vAi atit tqi ql ban riAn ddn cip ia lroq, nQp.h6 so tqi B0 phdn tidp nhQn

va tid kiit qud theo co chti m.pt cua, thi thdi hqn gi"di quy1t h6 so ddng lcy duqc tinh t*
ngdy Vdn phdng ddng h! dtit dai nhgn h6 so do (Iy ban 

"nhdn 
ddn cdp xd hofic do B0

..; t 
^phdn ti€p nhQn vd tra k€t qud theo co ch€ mQt cira chuy€n d€n'

2. Luu tI6 gini quySt:

2.1. Trwdng h.op n\p h6 so tgi tgi BQ phQn fiifp nhQn hO so vd trd kh qurt cfia
(IBND ciip huyQn hogc UBND cfrp xd

Luu tlii Don vi thqc hiQn
Thrri gian

A.
grar quyet

I ricp nh0n h6 so 
f-1. ^I l! = :I lioa i

I t: B :

* l!'g i

B0 ph$n ti€p nhan
vir tri k6t qui 0,5 ngiry

__Ji !

I nQi duttg th€ chdp vdo Gi6y 
I

I chung nh{n, d6ng ddu, 
I

I chuven B9 phQn mQt ctra 
I

Chi nh6nh
Vdn phdng

DKDD
0l ngiy

BQ phan ti€p nhan

vi trA kdt qu6 0,5 ngiry
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2.2. Trudng h{p ,tp dltng thgc hiQn theo mO hinh *Phi itla gidi hdnh ch{nh'

Lrru d6 Don vithrgc hiQn
Thli gian
giii quy6t

TTHCC 0,5 ngiy

Vdn phdng DKDD 0l ngdy

TTHCC 0,5 ngAy
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euY rnixu 1sy

Ding ky thay O6i ngi dung biQn.ph6p bi.o dim bnng quydn sfr dgng tt6t,
tiri sin gin li6n vtri d6t de dnng ky

1. Thdi h4n gi6i quy6t, Trong ngey nhQn hd so hqp 19. N6u nh|n h6 so sau 15

gio, thi hoan thenh viQc ddng ky ,od tra ket.qua. ngay trong ngdy ldm viQc ti6p theo.

Truong hqp ph6i k6o ddi thdi gian gi6i quy6t hd so thi cf,ng khdng qu6 03 ngdy lirm

viQc kO tu ngdy nhfln h6 so ddng ky hqp lQ.

Trudng hW ,0p h6 so ddng tV biQn phdp bao ddm biing qryi, sth dqmg ftit, tdt
' ,t ,.)

sdn gdn ti€n vdi dtit tqt Uy ban nhdn ddn cdp xd hofic nQp,h6,so tq! BA phqn ti€p nhQn

vd trd k6t qua theo co ch6 m.pt cira, thi thdi hqn gi"di quy1t h6 so ddng lgt duqc tfnh til
ngdy Va.n phdng ddng bj, diit dai nhqn h6. so do Uy ban.nhdn ddn cdp xd hoSc do Bp

inA" ti€p nhQnla fi tet qua theo co chd mft cua chuydn ddn.

2. Luu iI6 gini quy6t:

2.1. Trrdng hW n\p hii so tgi tgi BQ phQn tiiip nh\n hi so vd trd kh qud cfia

UBND ciip huyQn hogc UBND cdp xd

Luu dO Don vi thgc hiQn
Thtri gian
giii quy6t

o>:
0ai
.te j

BQ phan ti€p nhan
vd tri k€t qui 0,5 ngiy

@'ni*'.I)?l-J: i

I nQi dung th€ chdp vdo Gi6y 
I

| .h"Tg nh0n, d6ng d6u, 
I

I chuV€n BQ phdn mQt cria 
I

Chi nh6nh
Vdn phdng

DKDD
01 ngdy

BQ ph$n ti€p nhQn

vir tri k€t qud 0,5 ngdy
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2.2. Trrdng hW ,ip dltng thqrc hiQn theo mO hinh uPhi itia gihi hdnh ch{nhn

Luu dd Don vithr;c hi$n
Thli gian
giii quy6t

TTHCC 0,5 ngiy

Vtui phdng DKDD 0l ngiy

TTHCC 0,5 ngdy
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QUY rRiNH (6)
Sfra chfra sai s6t nQi dung biQn phdp bio tl6m blng quy6n sir dgng ddt, tiri sin

gin liiin vrii d6t di tling ky do l6i cfia co quan tlnng kf

l. Thli gian giii q,ry6t' Trong 0t ngiy ldm viQc t<i5 O ngey nh4n h6 so hqp lQ.

Tradng hqp n\p hi so ddng bj,bi€n pbdp bao ddm bdng quyi, su dung fiit, tdi
san gdn tiai vaiaiit'toi U.4 ban ihAn dAn iiip ra hoq, n\qh!^so tq:lQ phqn tiiip nhQn

vd trd kdt qud theo co chii mpt ctra, thi thdi hqn gidi quy€t h6 so ddng lqt duqc tinh ti
ngdy Va.n phdng ddng tci drit dai nhdn h6. so do Uy ban 

"nhdn 
ddn ciip xd hofic do Bp

p"n!" fiiip nhQnla fi fit qud theo co chd mpt cua chuy*n ddn'

2. Luu tld gini quySt:

2.1. Trwdng hW n\p hii so tgi tgi BQ ph\n fi6p nhQn hii so vd trd kh qud crta

UBND ciip huyQn hofic aBND ciip xd

Luu dd Don vi thqc hiQn
Thdi gian
giii quy6t

:X:
io>i
i0a i

iori:'!e i

BQ phan titip nhgn
vir tri k€t qui 0,5 ngdy

@nhryl_li i

I nQi d,rng thii ch6p vio Gi6y l-
I chung nhQn, d6ng d6u, 

I

I chuv€n 86 phAn mQt cria 
I

Chi nh6nh
Vdn phdng EKDD

01 ngdy

BQ phan ti€p nhan
vd trd k6t qu6 0,5 ngdy
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2.2. Trudng hW tip dltng thyc hiQn theo mO hinh uPhi ttla gidd hdnh chinhu

Lrm d6 Don vi thqc hiQn
Thoi gian
giii quy6t

TTHCC 0,5 ngiy

Vdn phdng DKDD 0l ngiy

TTHCC 0,5 ngiy
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euY rniNu 1z;
Ding lqi vin b^nn thins ,::."9 v.iQc xfr ty 

li,^i 
.41 .,T ..n60 

ueng
quy6n sfr dgng dat, tii sin gin li6n vrfi d6t

1. Thdi h4n giii quy6t: Trong ngdy. nhQn hdi so hqp 19. N6u nhan hO rg sau 15

gid, thi hodn thdnh viQc dang ky vd tra k6t.quq ngay trong ngey ldm viQc ti6p theo.

Trucmg hqp ph6i k6o dii thcri gian giii quy6t h6 so thi cfrng kh6ng qu6 03 ngdy ldm

viQc k6 tu ngdy nhQn h6 so ddng kf hqrp lQ.

Trudng hw ,0p h6 so ddng tv biQn phdp bdo ddm bting quy6, sa dttng ftit, tdt

sdn gdn tiin"vAi atit ii Uy Uo, niai ddn cdp ia hoq, n0qh9,so tqi B0 phqn tidp nhQn

vd tid kilt qud the2 go c.n! yt1t -c(a,.tli 
tlyi noy gidi quy€t .h: 

t? 
^du"F 

tst dusc tinh t*
ngdy Vdn phdng ddng ry dii, dai nhqn h6_ so do Uy ban nhdn ddn cdp xd hodc do B0

pni" ti€p nhQn vd tri nit qud theo co chd mQt cua chuydn ddn.

2. Luu tI6 gi6i quy6t:

2.1. Trudng hqp o\p hd so Qi tgi BQ phQn fiilp nhQn hi so vd trd kih qud cfia

aBND ciip huyQn hofic (IBND ciiP xii

Luu tlii Don vi thrpc hiQn
Thdi gian
giii quy6t

Ti€p nh4n h6 so

Kirim tra, thAm dinh, chinh.lY
nQi dung th€ chdp vdo Gi6Y

chimg nhfln, d6ng ddu,

chuy6n B0 phQn mQt cira

Tri k6t quA

B0 phan ti€p nhin
vd tri k6t qui 0,5 ngdy

Chi nh6nh
Van phdng EKDD

0l ngdy

B0 phan ti;Sp nhQn

vd tri k0t qui 0,5 ngiry
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2.2. Trudng hW ,ip dfng thyc hi.On theo mO hinh uPhi ttla gidi hdnh chlnh'

Lrm ttd Don vithgc hiQn
Thli gian
giii quy6t

TTHCC 0,5 ngiy

Vdn phdng DKDD 0l ngiy

TTHCC 0,5 ngiy
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QUY TRrNH (8)

Chuy6n ti6p tlnng ky th6 ch6p quy6n tiri sin phrit sinh tir hgp tliing mua b6n nhd 6'

1. Thoi h4n giii quy5t' Trong ngey. nhfln h6 so hqp 19. N6u nhfln h6 t9 sau 15

gid, thi hodn thdnh viQc ddng ky vd tr6 k6t quA ngay trong ngey ldm viqc ti6p theo.

ituorg hqp phii k6o ddi thoi gian giAi quy6t hd so thi cfrng kh6ng qu6 03 ngiry ldm

viqc kC tu ngiy nhfln h6 so dang ky hqp lQ.

,Truong hW fip h6 so ddng lq) biQn phdp lao dary b,hys q"y.A::".dynS.frit,,tyi
sdn giin liin vdi diit tqt Uy ban nhdn ddn cdp xd hofic nQp.h6,so tqi B0 phqn ti€p nhQn

va ia k6t qud theo co chd m\t cua, thi thdi hqn gi.di quydt hi so ddng tey duqc tlnh tir
ngdy fra,n phdng ddng ry dii, dai nhQn h6. so do LIy ban nhdn ddn ciip xd hofic do Bp

phd" ti€p nhQnTa t i rct qud theo co chd mQt c*a chttydn ddn.

2. Luu tI6 giei quy6t:

2.1. Trwdng hW n\p hi so tgi tgi BQ phQn fiAp nhQn hii so vd trd kh qud cfia

aBND clip huyQn hogc UBND ciiP xd

Luu tld Dcrn vi thqc hiQn
Thdi gian
gi6i quy6t

Ti6p nh4n h6 so

Ki6m tra, thdm dinh, chinh lY
nQi dung th6 chAp vio GidY

chimg nh$n, d6ng ddu,

chuy6n BQ phQn mQt cira

T16 k6t qui

B0 phan ti€p nhan
vd tr6 k€t quA 0,5 ngdy

Chi nh6nh
Vdn phong DKDD

0l ngdy

BQ phan ti€p nhQn

vi tri k€t quA 0,5 ngdy
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2.2. Trwdng hW tip dryg thyc hiQn theo mO hinh uPhi itia gi6i hdnh chfnhn

Luu tt6 Don vi thgc hiQn
Thdti gian
giii quy€t

TTHCC 0,5 ngiy

Vtu phdng DKDD 0l ngiy

TTHCC 0,5 ngiy



l. Thli h4n giii quy6t: Trong ngdl nhQn h6 so hqp 19. N6u nhan nO tg sau 15

gio, thi hodrn thanh viQc ding ky vd tr6 k6t.quq ngay trong ngey ldm viQc ti6p theo.

Trudng hqp phii k6o ddi thoi gian giii quy6t h6 so thi cfrng khdng qu6 03 ngdy ldm

viQc k6 tu ngdy nhfln h6 so ddng ky hqp 19.

lru(ng hw f\p h6 so ddng try biQn phdp bdo ddm bdry quyi, s* &fig fiit, tdt

sdn glin ttin vai atitiqi Uy ban ,iA, ddn cip ia lroq, nQp.h6 -so tqi B0 phqn tidp nhQn

ua ia kiit qud theo co chd mQt cua, thi thdi hqn gidi quydt h6 so ddng tcy duqc tinh r*
ngdy tti,n'n(t1ns !*y.V dtit,dSi nhQn li'o^do "Uy !"","h:f ddn cd:p xd ho1c do B0

phqn ti6p nhQn va tra ket qua theo co ch€ mQt cua chuy€n d€n.

2. Luu ttd gini quy6t:

2.1. Trudng hqp n\p hi so tgi tgi BQ phQn fi6p nhQn hO so vd trd kh qud crta
a-

UBND chp huyQn hofrc UBND cfrP xd

)t

QUY rniXH 1l;
X6a iting ky biQn phrip b6o dim bnng quyBn sfr dgng d6t, tiri sin gin lidn vri'i tt6t

Luu dd Don vi thr;c hiQn
Thcri gian
gi6i quy6t

B0 phan ti€p nhqn
vi trA k6t qu6 0,5 ngiy

Chi nh6nh
Vdn phong EKDD

01 ngdy

B0 phan ti€p nhQn

vd tri k€t qui 0,5 ngiry
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2.2, Trudng hW tip dpng thqrc hiQn theo mO hinh uPhi itla gidi hdnh chinh'

Lru tI6 Don vithgc hiQn
Thli gia.n

giii quy€t

,^'
lio> :

I t:ll i

I ri6m r", rhb dinh, chinh. tf lJ I .r-. ;

I nQi dung th6 ch6p vdo Gi6y I

I chrrirng nhan, d6ng d6u, chuy6n 
II TTHCC I

TTHCC 0,5 ngdy

Vdn phdng DKDE 0l ngiy

TTHCC 0,5 ngiy
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III. LINH v-[I. c oAr o.u

euY rniNH (o)
Trich thfra ho{c hqp thfra tl6t

1. Thcri gian giii quy6t: 15 ngdy lirm viQc, tcti ttr ngay nhan dt h6 so hqp 16.

Thdi gian ndy kh6ng g6m thcri gian thgc hiQn nghia vp tiri chinh cta nguoi su dpng dAt,

thdi gian xem x6t xir ly d6i v6i trudng hqp ngudi su dpng ddt c6 vi phpm ph6p luQt,

thdi gian tnmg cAu girim dinh.

Otii vOi trulng hqp ph6i hitin cl6t lirm dudng giao th6ng.thi ph6i thr.rc hiQn thu
tpc thu frOi A6t (theo quy trinh thu h6i ctAt do ty nguyQn tr6 lpi clAt).

2. Luu tI6 gini quy6t:

2.1. Lnu tli: Trudng h,gp ttich thfta iliit

Luu dt) Don vithgc hiQn

Thoi gian
giii quy6t
(15 nsdv)

Tiiip nhan hd so l*
t_

B0 phan TN&TKQ
(cdp huyQn)

0,5 ngdy

Chi nhrinh Vdn phong
DKDD

0l ngdy
Ki6m tra hd so, diAu kiqn t6ch thua,

xilc nhdn di€u kign t6ch thua

Phdns TN&MT 02 ngiy
Ki6m tra, dp thAo VB ph6 duyQt ch6p

thudn hay kh6ng chdp thu4n cho phdp

t6ch thria.

UBND huyQn 01 ngdy
Ki VB ch6p thu4n hay kh6ng chdp

thu{n cho phdp t6ch thfta

fT'evB..iI@
I UBNO huy€n | | cho nguoi st deng 

I

I d6t do dac dia chfnh 
I

B0 phen
TN&TKQ

("6p
huyQn)

Nguoi su
dyng ddt

0,5
ngey

Nrit
dung
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II TiCp nhOn h6 so cdp GCN

I Ci6y chung nhQn cfr (ntiu c6); chuAn b! hd 
I

I so trinh k:f, scan hd so chuy6n VPDKDD 
I

I ddu chuy6n chi nhrinh VPEK 
I

I CSOL ddt dai, chuyen nP rNArrQ 
I

BQ ph{n TN&TKQ
(cdp huyQn)

0,5 ngdy

Chi nhrinh VIn phong
DKDD 04 ngdy

Vdn phong DKDE 03 ngdy

Chi nh6nh Vdn phdng
DKDD 02 ngdy

I Trd k€t qui 
I B0 ph|n TN&TKQ

(c6p huyQn)
0,5 ngdy
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2.2. Lwu it6: Trwdng hqp hW thfta itiit

Luu tlii Don vi thgc hiQn

Thli gian
^.glar quyet

(15 nsdv)

B0 phOn TN&TKQ
(c6p huyQn)

0,5 ngiy

li 5i

Chi nhrinh Vdn phong
DKDD

04 ngdy

BQ ph$n
TN&TKQ

(.6p
huyPn)

Ngudi sri
dsng d6t

0,5
ngey

NIt
dirng

BQ phin TN&TKQ
(cdp huyQn)

0,5 ngdy

Chi nh6nh Vdn phdng
EKEE 4 ngdy

Tri ktit qui

Vdn phdng Dang kj
Ddt dai

04 ngdy

Chi nh6nh Vdn phong
DKDD

0l ngdy

B0 phin TN&TKQ
(c6p huyQn)

0,5 ngdy
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2.3. Luu tti: Trudng hgp ttich vd chuydn qryin mQt phdn thrTu difu aA hgp vdi
thfta lidn k0

Luu d6 Don vi thqrc hiQn
Thoi gian
giii quy6t
05 nsdv)

li 5i

B0 ph0n TN&TKQ
(cdp huyQn)

0,5 ngdy

ti F i

I i.#il;;;;;;iilktc" F:BI t6ch thria I

i

I chap thufn hay kh6ng chdp 
I

I thufln cho phdp t6ch thta 
I

v

I huy kh6ng ch6p thu4n cho phdp 
I

I t6ch th&a 
I

-

@@
I thgc hi6n bin v€, ll nguoi SDD do <lsc I

I ftqe tl6ng chuyen ll dia chinh, Hqp d6ng 
I

I quvAn ll chuvcn quyAn 
I

-_+-
I Tiep nh0n hO so cdp GCN

I gtiChi cyc thu€, xiic nh4n thay d6i 
I

I vdo GCN cfr (ntiu c6); Scan h6 so gui 
I

I vPEKDE tinh 
I

Chi nh6nh Vdn phdng
DKDD 0l ngdy

Phong TN&MT 02 ngdy

UBND huyQn 0l ngdy

BQ phin
TN&TKQ

("6p
huyQn)

Ngudi s&

dsng d6t
0,5

ngey
Nft
dirng

BQ phan TN&TKQ
(c6p huyQn)

0,5 ngiy

Chi nh6nh Vin phdng
EKDD 04 ngdy
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-

lTt6'",,"ha*, I f xa'dil-l
I tn,tcy ci6y I I NVrc; grli 

I

I chungnhin, I I th6ngb6othyc 
I

I ttong ddu, | | hign NVTC 
I

I chuytin chi | | d6n tttin ngydi 
I

I nh6nh I I sri dsng tldt 
I

lworooll I

I chinh, co sd dit liQu tt6t dai, chuy6n BQ 
I

I pn4n rN&rKQ 
_J

Vdn
phdng
DKDD

Chi cgc
thuti

04 ngiy
03

ngey

Chi nh6nh Vtrn phdng
DKDD

0l ngiy

B0 ph?n TN&TKQ
(cdp huyQn)

0,5 ngiy
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c. cAp xA
r. r-iNH vtl. c rnun

euY rniNu 1ty
Quy trinh giii quytit thfi tgc kG khai, th6m dlnh td khai phi

bio vQ *6, ttu'd"gtt6i 
"dt 

nudc thii

1.1. Thdi gian giii quy6t: Kh6ng quy dinh thdi gian gi6i quy6t.

1.2. Lrru ttd gini qoy6t:

Luu tld Don v! thgc hiQn
Thli gian
giii quy6t

BO phqn tii5p nhan vi
tri k€t qud cdp xd 0,5 ngdy

UBND c6p xd

Dy thio Th6ng brio nQp phf
(ntiu c6)

UBND cdp x6

B0 phfl.n ti€p nh4n vi
trd k€t qui cdp xE 0,5 ngiy
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